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Login and Navigation

Log into the UniTime web site using :
username : student

password : student

(VEAETY SIS Timetabling

UTM | e
UNIVERSITI TEKNOLOGI MALAYSIA Password: _

RESEARCH UNIVERSITY

] Login




View Scheduled Classes

To view an scheduled classes, click on “Classes” in the sidebar menu.

Classes Examinations Events Scheduling Assistant

The Schedule page will look similar to the screen capture below:

E| UniTime 3.4 Classes x
€ - C A [ timetable.utm.my:8080/UniTime/gwtjsp?page=classes | =
3 oapps T[4 1k aline (C] Other bockmarks
T Do you want Google Chrome to save your password? [ Save password l l Never for this sitel x
‘ Classes Il Events Preferences Help Log Qut |*

@
Classes
UNIVERSIT TEKNOLOGI MALAYSIA student
Ne Role
RESEARCH UNIVERSITY
Filter Search

Academic Session: Sem 1 2014 (UTM 1B 2014

ABAHASA - Akademi Bahasa

AB_KL - ABAHASA KL

AlS - ADVANCED INFORMATICS SCHOOL
FAB - Fakulti Alam Bina

FBME - Fakulti Biosains dan Kejuruteraan Perubatan
FC - Fakulti Komputeran

FGHT - Fakulti Geoinformasi dan Harta Tanah

FKA - Fakulti Kejuruteraan Awam

FIKE - Fakulti Kejuruteraan Elektrik

FIKK - Fakulti Kejuruteraan Kimia

FKM - Fakulti Kejuruteraan Mekanikal

FM - Fakulti Pengurusan

FP - Fakulti Pendidikan

FPREE - Fakulti Kejuruteraan Petroleum Dan Kejuruteraan Tenaga Diperbaharui




Screen Description

Classes Timetable page is a variant of the Events page that allows to see all classes of a
particular subject area or a course. The subject area or course can be entered in the Subject field.

Filter

Academic Session:  sem 1 2014 (UTM I8 2014

Subject: |

Akademi Baha ABAHASA - Akademi Bahasa
AB_KL - ABAHASA KL
AlS - ADWVANCED INFORMATICS SCHOOL

All Matching Rooms

Name ) .

FAB - Fakulti Alam Bina
ABAHASA UHB3022

FEME - Fakulti Biosains dan Kejuruteraan Perubatan
ABAHASA ULAB11Z

FC - Fakulti Komputeran
ABAHASA ULAB11Z 4

FGHT - Fakulti Gecinformasi dan Harta Tanah

ABAHASA ULAE112: FKA - Fakulti Kejuruteraan Awam
ABAHASA ULAET12: FKE - Fakulti Kejuruteraan Elektrik
ABAHASA ULAR11z: FKK - Fakulti Kejuruteraan Kimia 1
ABAHASA ULAE112: FKM - Fakulti Kejuruteraan Mekanikal 4
Subject:
Akademi Bahasa events for Sem 1 2014 (UTM JB 2014/20151) Print Export More +
All Matching Rooms All Matching Weeks
Name Section Type Title Date Published Time Location Capacity Instructor / Sponsor
ABAHASA UHB3022 1 Lecture ENGLISH FOR WORKPLACE COMMUNICATION Arange Hours
ABAHASA ULAB1122 10a Lecture ACADEMIC ENGLISH SKILLS Arange Hours M47 216 80
ABAHASA ULAB1122 71a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 11.00a - 11:50a M47 218 80
ABAHASA ULAB1122 “12a Lecture ACADEMIC ENGLISH SKILLS Amange Hours M4G 224 &0
ABAHASA ULAB1122 13a Lecture ACADEMIC ENGLISH SKILLS Arange Hours M49 323 80
ABAHASA ULAB1122 74a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noon - 12:50p P02 308 60
ABAHASA ULAB1122 “16a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noocn - 12:60p B09 102-02 DKC 66
ABAHASA ULAB1122 “716a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noon - 12:50p B11 206-01 BK4 100
ABAHASA ULAB1122 17a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noon - 12:50p  B10 103-03 DKA 66
ABAHASA ULAB1122 “18a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noocn - 12:60p P05 306 100
ABAHASA ULAB1122 719a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noon - 12:50p P05 306 120
ABAHASA ULAB1122 1a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 8:00a - 8:50a B12BS1 40
ABAHASA ULAB1122 20a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noen - 12:60p P07 411-1 80
ABAHASA ULAB1122 21a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noon - 12:50p B02 410-01 BKF 86
ABAHASA ULAB1122 22a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noon - 12:50p P07 410 70
ABAHASA ULAB1122 23a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noen - 12:60p P03 220 80
ABAHASA ULAB1122 24 Lecture ACADEMIC ENGLISH SKILLS Arange Hours P16 BKT 1 120
ABAHASA ULAB1122 24a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noon - 12:50p P16 BKT 1 120
ABAHASA ULAB1122 25 Lecture ACADEMIC ENGLISH SKILLS Amange Hours P16 BKT 2 120
ABAHASA ULAB1122 25a Lecture ACADEMIC ENGLISH SKILLS Tue 11/04, 2014 noocn - 12:60p P16 BKT 2 120


http://help34.unitime.org/Events

Examinations

View Examinations

To view an examinations, click on “Examinations” in the sidebar menu.

Classes Examinations Events Scheduling Assistant

ey N " >
UNI| Examination Timetable
.~
Ve
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Screen Description

Examination Timetable page is a variant of the Events page that allows to see all final and midterm
examinations of a particular subject area or a course. The subject area or course can be entered in

the Subject field.

|aas|

AAS - African American Studies
AAS 27100 - Intro African American Studies
AAS 90001 - Room Block for SA On-Campus Sessions


https://sites.google.com/a/unitime.org/help34/Exam_Timetable/ExaminationTimetable.png?attredirects=0
http://help34.unitime.org/Events
https://sites.google.com/a/unitime.org/help34/Exam_Timetable/ClassTimetableSubject.png?attredirects=0

Student Scheduling Assistant

Screen Description

In the Student Scheduling Assistant screen, a student may enter a prioritized list of courses
he/she would like to take in a given term. It is also possible to enter course alternatives and free
time requests. Then a personal schedule is offered to the student and he/she can enroll in the
classes as offered.

Courses and Priorities

| Student Scheduling Assistant”

=

U

e LCi32E User Guast  Session: Fal 2007 (woabegon)

Courses

1. Pricdty EMGL 104

2_ Priodity oM 101

3. Priceity CHM 101

4. Pricrity SPAN 101

5. Pricety CALE 1601

B. Pricrity Free HWF 71308 - 8:30a
7. Pricaky Frog A 4:000 - 600

B. Prigdty

B Prionity

10, Priority yel
11. Priority =
12, Priority el
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= = = a2 =

= e e e e e

Alternatives
1. Alemative pog 101 0

—

2. Altemative £

= ==
(—

3_ Altemative F

Next

The student begins with the screen in this mode to set up a list of prioritized courses with alternatives
and free time requests.

Courses

Table of courses ordered by student's priority (courses on the first line have the highest
priority). Each course can have up to two alternatives that have the same priority for the
student as his/her first choice on a given line. The second or third choice are only used if the
first choice is unavailable or does not fit with higher priority courses in the list.

Click on the magnifying glass to get to the Course Finder screen for more information about
possible courses.


https://sites.google.com/a/unitime.org/help34/Student_Scheduling_Assistant/StudentSchedulingAssistant.png?attredirects=0
https://sites.google.com/a/unitime.org/help34/Course_Finder

To move a line with a course and its alternatives one line up or one line down, click on the
appropriate arrow at the end of the line.

Alternatives

Table of alternative courses in the order of priority. These alternatives will be used if some of
the courses from the Courses table and their alternatives cannot be scheduled (due to conflicts
with higher priority courses or because they are full already).

Operations

e Schedule
o Run the scheduling assistant, then display the resulting timetable

Personal Schedule

The Personal Schedule mode of the Student Scheduling Assistant screen presents a list of classes with
their assigned times and rooms to which further changes can be made. The user can click on any
class and get to the Alternatives screen where there are options for change (if any change is possible)
- for example, to take a course at a different time or in a different location.

List of Classes

UNI Student Scheduling Assistant”
?‘(tm{ User Guonst  Seamon: Fal 2007 fwostegon)

Lotk Subject  Course Days San Em Reduros
ENGL 104 VAF X 52%
w Xa ¥20a 20001
oM 104 ™ 129 4%
o 104 ws 1020 20
T 3009 5200 Q000!
T s - 4200 LRkl
SPAN 101 VAR 230 A
R 11300 20 Q01001
CALC 10t VAF %0 p
L 030 20a Q000!
Foeo Tera VAT T30 2302
Freo Tero L3 4009 000
Previous oech Primt Taport
e Lock
o When checked, the class cannot be changed in the Alternatives screen - the changes that
would include the class are not even displayed
e  Subject
o Subject area of the class
e Course
o Course that contains the class
e Type
o Type of class (Lecture, Recitation, ...)
e CRN

o External ID of the class


https://sites.google.com/a/unitime.org/help34/alternatives
https://sites.google.com/a/unitime.org/help34/Student_Scheduling_Assistant/StudentSchedulingAssistant_classes.png?attredirects=0
https://sites.google.com/a/unitime.org/help34/alternatives

e Avail
o Number of free, still available seats / capacity of the class

e Days
o Days of the week
e Start
o Start time of the class
e End
o End time of the class
e Date
o Dates during the semester on which the class is taught
e Room

o Room where the class meets
o If there is this road runner icon:i'; , it means that the room is far from the previous class; roll
the mouse over the icon to see the distance to travel from the room of the previous class to
here
e Instructor
o Instructor for the class
o Click on the envelope icon (i-1) to send an email to the instructor (if there is no icon,
the email address is not available)
e Requires
o External IDs of other classes from the List of Classes that are required to be taken together
with this class (for example, a specific lecture may be required for a given recitation)

o Export timetable in the iCalendar format

o Warning: there are more students expected than seats available; please, try to avoid this
class if possible

o To see if another class is available, click on the class; that will take you to
the Alternatives screen

Click on any class in the list to get to the Alternatives screen to see if there are alternative times or
rooms for that class.

There is a small toggle Show unassignments in the lower right hand corner. When the checkbox is

checked, any classes that would be unassigned as a result of the current work with the Student
Scheduling Assistant will be displayed.

Timetable


https://sites.google.com/a/unitime.org/help34/Student_Scheduling_Assistant/roadrunner16.png?attredirects=0
https://sites.google.com/a/unitime.org/help34/Student_Scheduling_Assistant/letter.png?attredirects=0
https://sites.google.com/a/unitime.org/help34/Student_Scheduling_Assistant/date.png?attredirects=0
http://unitime.cvs.sourceforge.net/viewvc/unitime/UniTime/JavaSource/org/unitime/timetable/gwt/resources/icons/group.png
https://sites.google.com/a/unitime.org/help34/alternatives
https://sites.google.com/a/unitime.org/help34/alternatives

UnNi Student Scheduling Assistant®

“M User. Ouesl Season Fas 2007 (woebegin)

Student's schedule displayed as a timetable (as opposed to a list of classes).
Click on any class in the timetable to get to the Alternatives screen to see if there are alternative times

or rooms for that class.

Operations

e Requests
o Go back to the list of prioritized courses and course alternatives

e Re-schedule
o Reschedule the requested courses all over again (as opposed to just adding a new
course with as few changes as possible, which happens when a course is added to the
prioritized list in the previous screen)

e Enroll
o Enroll the student in the classes displayed in the List of Classes or in the Timetable
o This option is available when Online Sectioning is enabled for the academic session

e  Print
o Print out the Timetable and the List of Classes
e Export - export the timetable as an iCalendar file

Notes

Free time requests
There are two ways to enter a free time request

1. Inthe list of courses, enter the request in the form of "Free F 10:00a - 10:30a" or "Free TR
2:00p - 3:00p" etc.


https://sites.google.com/a/unitime.org/help34/Student_Scheduling_Assistant/StudentSchedulinhAssistant_timetable.png?attredirects=0
https://sites.google.com/a/unitime.org/help34/alternatives

2. Goto the Course Finder screen and click on the "Free Time" tab; then click on the times that
should stay free and then press Enter

Shortcuts for navigation through the Courses or Alternatives table

e  Windows (Firefox)
o Moving a course up or down the list of courses
*= Click on any editable field of a line and press "Ctrl+Shift+1" to move the course
up the list of courses
= Click on any editable field of a line and press "Ctrl+Shift+{," to move the course
down the list of courses
o Jumping through the editable fields in the table
= Ctrl+1 - move one editable field up
= Ctrl+{ - move one editable field down
»= Ctrl+- - move one editable field to the right
»  Ctrl+¢ - move one editable field to the left
e Mac (Chrome, Firefox, Safari)
o Moving a course up or down the list of courses
»= Click on any editable field of a line and press "control+*" to move the course
up the list of courses
» Click on any editable field of a line and press "control+J," to move the course
down the list of courses
o Jumping through the editable fields in the table (it is also possible to use the
"command" button instead of "alt")
= alt+ - move one editable field up
»= alt+J - move one editable field down
*= alt+—=> - move one editable field to the right
* alt+¢ - move one editable field to the left

10
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View Timetable

To view a timetable, click on “Events” then clik “Timetable” in the sidebar menu.

Evenis Scheduli

| Events

Roocm Availability

Timetable

11



Room Timetable

UTM

UNIVERSITI TEKNOLOGI MALAYSIA

RESEARCH UMNIVERSITY

Filter

Academic 5ession  |sem 1 2014 (UTM 1B 2014

Ewvent Filter:
Room Filter:

Resource Type: Room Timetable v

Screen Description

Room Timetable page is a variant of the Events page that allows to see a timetable of a particular room.

Besides of the ability to filter events and rooms (see description of the Event Filter and Room Filter), the page
allows to select a particular resource type. Besides of a Room Timetable (in which case the page works exactly
like the Events page and a particular room can be selected in the Room Filter) one of the following options can
be selected:

e Subject Timetable (all class, examination, and course related events of a subject area or a course
offering)

e Curriculum Timetable (all class, examination, and course related events of a curriculum)

o Departmental Timetable (all class, examination, and course related events of a
department)

o Personal Timetable (all events of a person)

12


https://sites.google.com/a/unitime.org/help34/Events
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Subject Timetable

When the Resource Type it changed to Subject Timetable, one can see all class, examination, and course

related events that are related to a particular subject area or a course offering. The subject area or course can be
entered in the Subject field.

. l lTM Subject Timetable®

student
RESEARCH UNIVERSITY
Filter Clear Search
Academic Session  |sem 1 2014 (UTM I8 2014
Ewvent Filter: v
Room Filter: v
Resource Type: | Supject Timetable v
Subject:
ABAHASA - Akademi Bahasa
AB_KL - ABAHASA KL
AlS - ADVANCED INFORMATICS SCHOOL
) UniTime 3] Subject Tim: x /% UniTime 33| Room Timel X L § x
< C A [ timetable.utm.my:8080/UniTime/gwtjsp?page=timetable#events=&name=FBME&tab= 1&term="Sem+12014UTM+JB+2014%252F20151&type=subject | =
# Apps [ 1k \line

(] Other bookmarks

T Do you want Google Chrome to save your password? [ Save password l [ Never for this site] %

Classes i Events

. UNIVERSITI TEKNOLOGI MALAYSIA

RESEARCH UNIVERSITY

Preferences Help Log Out |~

Filter

Academic Session”  |sem 1 2014 (UTM 1B 2014

Event Filter: v
Room Filter: v
Resource Type: Subject Timetable M|

Subject: FBME

Fakulti Biosains dan Kejuruteraan Perubatan events for Sem 1 2014 (UTM JB 2014/20151)

All Matching Roems

Name Section Type _Title

Date Published Time Location  Capacity Instructor / Sponsor
FEME MMBC1003 1lecture  BIOMEDICAL MEASUREMENT TECHNIQUE Tue 09/02, 2014 11:00a - 12:50p VO1A 02-10-01 48 MALARVILI AP BALA KRISHNAN, MAL
Tue 09/23- 10114, 2014 11:00a- 12:50p VO1A02-10-01 8
Tue 10/28-12/16, 2014 11:00a- 12.50p VO1A02-10-01 8
FBME MMBC1003  1alecturs  BIOMEDICAL MEASUREMENT TECHNIQUE Thu 09/04 - 10116, 2014 10:002- 10:502 VO1A 0210-01 48 MALARVILI AP BALA KRISHNAN, MAL
Thu 10/30 - 12118, 2014 10:002- 10:502 VO1A 0210-01 8
FEME MMBC1013 1lecture  DIAGNOSTIC AND THERAPEUTIC TECHNOLOGY Arange Hours VO1A 021601 45 NUGRAHA PRIYA UTAMA, NUGRAHA F
FEME MMBC1013  1alecture  DIAGNOSTIC AND THERAPEUTIC TECHNOLOGY Amange Hours VO1A 02-10-01 25 NUGRAHA PRIYA UTAMA, NUGRAHAF +
‘ v
- o a 5 e 751 PM
0 Y Enraliments of Cl... ¥ UniTime 34| Aca... " C\Users\UsenGo... w§ pocumentio- w... I RN

Curriculum Timetable

When the Resource Type is changed to Curriculum Timetable, one can see all class, examination, and course
related events that are related to a particular curriculum. Either events for all classifications (years of study)

or just one classifications can be displayed. This list can be filtered further using the Event Filter and Room
Filter.

13
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Resource Type: | Cumiculum Timetable ¥

Curriculum: SEEADL

BACHELOR O SBEADN - BACHELOR OF SCIENCE ARCHITECTURE 4 £

01 —
All Matching Rooms T
0202 -

Name
-------------------- 03 03 -

Please note that if a curriculum contains a course, all classes of the course will be displayed unless there is a
matching curriculum reservation on the course.

F) UniTime 3.4| Curriculum 1 x \ #& UniTime 3.5| Room Timet % &

€« - C A [ timetable.utm.my:8080/UniTime/gwtjsp?page=timetable#events=&name=SBEAQ1+02&term=Sem+12014UTM+JB+2014%252F20151 &type=curriculum ve| =

3 oapps T[4 1k aline (] Other bookmarks

T Do you want Google Chrome to save your password? [ Save password l l Never for this site x

‘Class?s E inati Events i i Preferences Help Log Qut |*

FTI[FTI[FTI

[10am

[11am

[12pm

—_ — 2 = =
) Enroliments of Cl } UniTime 3.4| Aca. C:\Users\User\Go. \, UniTime 3.4| Curri... w E Document10 - W.

Departmental Timetable

When the Resource Type is changed to Departmental Timetable, all one can see all class, examination, and
course related events that are related to a particular department.

14



UTM Departmental Timetable®
R TS RaLTE —

Room Filter
e Cxoartmansal Timatatia ¥
Dgartmant: nl

Fakulti Kejuruteraan Awam timetable for Sem 1 2014 (UTM JB 2014/20151)

W e
i m

Personal Timetable

The page displays a personal timetable of the user. This includes all events requested by the user. For students,
it also includes all classes and examinations he/she is enrolled and the related course related events. For
instructors, it includes all classes and examinations they are assigned to.

Users with Event Lookup Schedule permission can lookup a timetable of another person using
the Lookup button.

A useful feature is the ability to export the personal schedule as an iCalendar URL that can be inserted in your
favorite calendar application and that always returns an up-to-date calendar for the selected academic session.
To get the URL, select the Copy iCalendar URL option under the Export button. The following dialog appears
and the url can be copied into the clipboard.

S

Copy iCalendar URL
| Ihttp://demo.unitime,.org/UniTime/export?
| lq=35hmi6ng77nugqvijula50ymO40decdo8imsjbbuBs3yzlzwtrph8yffyy0ql55jktdb7iagp

uqw30iuuimwi3dxdvgzp2réfzgqu7nekitecictilueblgqs759hdw ler86stvy4goIm2fadwli
aql

Thank you for using the UTM Timetable system

15
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